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Best Practices for Exams

1 Open the test settings
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2 Make the Due Date the end time of your exam.

3 If you click "Prohibit late submissions", this will be tied to your Due Date.
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When you set the Prohibit Late Submissions, you are making your online exam
more like the in-person exam period: benefiting those that start the exam at the
announced time.

Automatic Grades

4 Change the ability for students to see their submission, automated feedback (if
you used some), question scores, and correct answers.

Click "Available after submission"
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5 It is recommended to change these to After Due Date, so that students who are
finished early cannot inform those that are still writing.

6 Click "Save"

Setting the Time Limit
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7 Click "Add time limit" to set the time limit for your exam.

Release Conditions
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8 Setting up your "Release conditions"

9 Click "Date/Time"
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10 Change your Show on and Hide After to reflect the first hour of your exam.

11 Click "Save"
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Once all of your marking is complete, you will need to uncheck the Hide After so
your students can see their mark and feedback in Gradebook.


