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STUDENT DEVELOPMENT AND SERVICES

Student Accessibility Services
Students: How to book your quizzes, tests, midterms and exams online

1. Visit www.nipissingu.ca/sas.

2. Under the ‘Accessibility Services’ sub menu,
click on ‘Forms’.

Atbletics Letter of Accommodation

Below the ‘Forms’ sub menu, click on ‘Academic
3. Accommodations’ and scroll down to where it says

‘Testing Accommodations' click on the "+" Sign

and Scroll down. Under the title 'Booking Your Test'

Click on the "Access Portal’ link.
(This will take you to our Student Test Booking and
Accommodationd page)

Academic Accommodations

Note Taking Services

Booking Your Test
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lease click below to access.

the testing

4. Click on the ‘Schedule a test, mid-term or quiz’ link.

Welcome to the Student Portall
You can use this website to

» Book accommodations for a quiz, test, mid-term o final exams with Student Accessibility Services
« Check your upcoming scheduled appointments with SAS staff and the tests and exams that you have aiready booked

Please ofck the or quiz link in themenu o the left in order to request testing accommodations for a quiz, test. midterm
o exam You Sor

link in the menu 10 the lefl in order to view your scheduled appointments with your Accessibilty Consultant

Please click the My Q
1, or the Testing Centre. You will be asked 10 login using your Webadvisor login

the Adaptive Tochno

Al accommodations must be requested by the appropriate deadiine dates outiined below.

scheduled date of the test

Note: Any tests scheduied prio to 2015

fays in advance of

y 23th, 2016 MUST be booking st least

5. Sign-in using your webadvisor username and
password.

Term Test Type | North Bay Campus |  College Partnership | Online/Distance
Program (CPP)
Muskoka Campus
Scholar Practitioner
Program (SPP)
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6. Read the Welcome page and click ‘Next’.
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n order to request accommodations for a quiz. test, midterm or final exam. you il require the
following detais:

« Course Code

« Scheduled date for each quiz. test or midterm
« Duration of each quiz. test, midterm

« Accommodations required

When you you will receive email
to your ‘@community.nipissingu.ca’ email account

To continue, click NEXT.

7. From the drop-down menu, select the course
you would like to book test accommodations for.
Click ‘Next'.
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» o 0586064 Jog out

Welcome 1. Select course

1. Select course Please select the course yol
2. Class test date and time
3_Confirm prof info

4. Choose accommodations
5 Additional requirements
7_Confirm and complete

Courselnfo

< Course: *

Previous | | Next || Cancel

8. Specify the date, time, and duration that your class is
scheduled to write the test/exam.. Click ‘Next’.
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2. Class test date and time

» & 0586064 log out
Weicome

1_Select course

2. Class test date and time
3. Confirm prof info
4_Choose
5_Addttional requirements
6 Soloct your test time
7_Confirm and complete

please

Specify a date and time

Date of class test

Time of class test o]
o9 930 am)

Class test duration 1 | tous) ° (minutes)

Prevous | [ wext || cancel



http://www.nipissingu.ca/sas

9. Verify that the course, instructor, and instructor’s
email are correct.
a. |If correct, click ‘Next’.
b. If course is incorrect, return to Step 7.
c. Ifinstructor is incorrect, correct and click
‘Next’.
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Welcome 3. Confirm instructor information
1_Select course i fy

- & 0586064 logout

formation an <t anything tha

Course Info
GEOG 4777 WI001

2 Class test date and time
3. Confirm prof info
4_Choose accommodations
5 Addtional requirements
6. Select your test time

I Confim end compiele \/ Instructor name. Daniel Walters (tast nar

Instructor Info

__You mustenter the instructor email address in order to continus:——_

~—_Instructor emait don

10. Select only the accommodations you require for the
test you are requesting by checking the box beside
the accommodation.

When you have selected all of your necessary
accommodations, click ‘Next’.
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Welcome 4. Choose accommodations

1._Select course Listed below are the accommodati that have already bee y
2_Class test date and time sultant. Plea k off only those accommodation(s) that you feel will be necessaty for sk
3_Confirm prof info gl

e e iians Available accommodations

5_Additional requirements
6_Select your test time dur
7_Confirm and complete '

o Accommodations

11. Fill in the appropriate additional information.
(This will ensure we book your test according
to your needs.)

Click ‘Next’.
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5. Additional requirements

12. Select the test time you would most prefer from the
list (a green circle will appear beside the selected
time).

Click ‘Next’.
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Welcome 6. Select your test time
1. Select course ease sele

and time fr

an be )5) 474-34

3. Confirm prof info
4_Choose accommodations
5. Additional requirements
6. Select your test time

7. Confirm and complete

Available dates & times

Note: if none of the dates/times below are possible for you then you have the option of calling or
visiting us in person to see if alternate arrangements can be made.

® Thursday February 18 . 1:30 PM to 2:30 PM

A spot was found for you to write your test; please click the ‘Next' button below to continue scheduling
your test

F‘rwwu( Next ) Cancel

13. Verify that all of the information is correct for the test
you are requesting accommodations for.

a. Ifany isincorrect, go back and correct
the information.

b. If all of the information is correct, click the
box beside ‘I acknowledge that the
information
| am submitting is correct to the best of my
knowledge.” (A green check mark will
appear)

c. Click ‘Finish’.

NOTE: Your test is not booked until you click
“Finish”.

Welcome 7. Confirm and complete
1_Select course

2_Class test date and time

This test is not scheduied yet! Click

n prof info Please verify that the class date and

ommodations

Your tentative test information
Tentative test date and time

Thu Feb 18, 2016 . 1:30 PM to 2:30 PM (1 h
Course information

GEQG 4777 WI001

5 nal requirements
6. Select your test time
7. Confirm and complete

Instructor
Daniel Walters - danw@nipissingu ca

Class test dote  time
Thu Feb 18, 2016 1:30 PM (60 minutes)
* Note: this is not your accommodated writing time

s required

3 No

s Test

Yes, | need to complete my test/midtermiexam at a
different time of the day as outlined in my
accommodations.

1 acknowledge that the information | am submitting is correct to the best of my knowledge

Prevauk || st | el

14. You have completed the online booking. An email will
be sent to you and your professor, regarding your
request.

Thank you for your submission.
i R |

If you require any assistance please contact the Student Accessibility Officers by email at
sastesting@nipissingu.ca, or by telephone at 705.474.3450, ext. 4331/ext. 4633.
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