
Student Accessibility Services 
Students: How to book your quizzes, tests, midterms and exams online 

1. Visit www.nipissingu.ca/sas.

2. Under the ‘Accessibility Services’ sub menu, 
click on ‘Forms’.

3.

Below the ‘Forms’ sub menu, click on ‘Academic 
Accommodations’ and scroll down to where it says 
'Testing Accommodations' click on the "+" Sign 
and Scroll down. Under the title 'Booking Your Test' 
Click on the 'Access Portal' link.
(This will take you to our Student Test Booking and 
Accommodationd page)

4. Click on the ‘Schedule a test, mid-term or quiz’ link.

5. Sign-in using your webadvisor username and
password.

6. Read the Welcome page and click ‘Next’.

7. From the drop-down menu, select the course
you would like to book test accommodations for.
Click ‘Next’.

8. Specify the date, time, and duration that your class is
scheduled to write the test/exam.. Click ‘Next’.

http://www.nipissingu.ca/sas


9. Verify that the course, instructor, and instructor’s
email are correct.

a. If correct, click ‘Next’.
b. If course is incorrect, return to Step 7.
c. If instructor is incorrect, correct and click

‘Next’.

10. Select only the accommodations you require for the
test you are requesting by checking the box beside
the accommodation.

When you have selected all of your necessary 
accommodations, click ‘Next’.   

11. Fill in the appropriate additional information.
(This will ensure we book your test according
to your needs.)
Click ‘Next’.

12. Select the test time you would most prefer from the
list (a green circle will appear beside the selected
time).
Click ‘Next’.

13. Verify that all of the information is correct for the test
you are requesting accommodations for.

a. If any is incorrect, go back and correct
the information.

b. If all of the information is correct, click the
box beside ‘I acknowledge that the
information
I am submitting is correct to the best of my
knowledge.’  (A green check mark will
appear)

c. Click ‘Finish’.
NOTE: Your test is not booked until you click
“Finish”.

14. You have completed the online booking.  An email will
be sent to you and your professor, regarding your
request.

 If you require any assistance please contact the Student Accessibility Officers by email at 
sastesting@nipissingu.ca, or by telephone at 705.474.3450, ext. 4331/ext. 4633. 

Accommodations 

mailto:sastesting@nipissingu.ca



