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Conditions of Employment for Part-time Administrators

General

A part-time administrator is defined as any administrative employee whose regular weekly hours are less than 35 hours per week.

Hours of Work

(a)
An administrator is responsible to his/her supervisor for the operation of his/her office, and is expected to work the required hours to perform his/her duties effectively and efficiently. 

(b)
The schedule for part-time administrators is determined by the supervisor.  Part-time employees may be required to work additional hours in excess of their regular schedule.  Authorized additional hours shall be paid to employees at the regular rate or may be banked at the request of the employee. 

Pay Period

Administrators shall be paid every second Thursday, covering a two (2) week pay period from Monday to Sunday, inclusive.

Change of Address and/or Status

It is the responsibility of each administrator to notify the Human Resources Department of any change of address and/or status.  This information is required to update your personnel records, group insurance, pension plan and tax forms. 

Leave and Holidays

The University recognizes the following statutory holidays: 


New Year's Day
Civic Holiday


Good Friday
Labour Day


Easter Monday
Thanksgiving Day


Victoria Day
Christmas Day


Canada Day
Boxing Day

Administrators will be paid their regular daily wages for the above statutory holidays. 

Annual Vacations


1.
Vacations will be granted on a pro-rata basis to part-time administrators at the following rate for each completed fiscal year of service, the fiscal year being from May 1 to April 30: 


                     after 1 year of service 

-
22 days @ 1.83 days per month



          after 3 years of service
-
23 days @ 1.92 days per month



after 5 years of service
-
25 days @ 2.08 days per month



                    after 10 years of service 
-
30 days @ 2.50 days per month


2.
For the portion of the year worked before May 1 in the first year of employment and for the year when a change in the rate of holiday credit accumulation occurs, vacations will be prorated.  One (1) month is to be any calendar month in which at least ten (10) days were worked. 


3.
Vacations must be taken after May 1, but before April 30 of the fiscal year following that in which they were earned.  One (1) week may be carried forward to the next year.  

Sick Leave


1.
After the probationary period of three (3) to six (6) months, administrators will earn one and one-half (1.5) sick credits per month to a total of 130 days. These sick leave credits may be used only for absences due                                                                                                                                            to sickness or other legitimate medical reasons.

2.
Part-time administrators are entitled to a pro-rata of sick leave based on their number of hours worked per 


week. 


3.
When an administrator cannot work due to illness, the administrator shall notify the designated contact 


person in his/her department or the Human Resources Department if the contact person is unavailable.  


The illness should be reported on the Attendance Report.

4.
Administrators included under the sick leave plan who are sick for more than three (3) consecutive days will be required to present a doctor's certificate to Human Resources.  In addition, a doctor’s note may be required for any day of absence where the University has reasonable grounds to question whether the absence is due to sickness or other legitimate medical reasons.

5.
If an administrator is absent from work due to illness for more than seven (7) days, under the care of a physician, and considered totally disabled, he/she shall apply for Short-term Disability (STD) benefits.  If approved for STD benefits, he/she will receive through the group insurance plan a benefit of 75% of weekly earnings.  In addition, such administrator shall receive from the University the difference between benefits to him/her through the group insurance plan and his/her full salary.  The University payment shall be made only until such sick leave as accrued has been exhausted, at which time only the group insurance benefit will be payable.



a)  
Should an administrator be absent from work for a period exceeding seven (7) days, and provided 



the administrator is entitled to weekly indemnity of long-term disability, sick leave shall be 




deducted at the rate of 25%--Motion #80-4-3.


6.
Should an administrator be off work due to sickness for more than one hundred and eighty-two calendar 


days, he/she shall be paid by the Insurance Company under the long-term disability clause.  The amount 


shall not exceed 75% of salary.


7.
a)
All administrative employees hired after Jan. 1, 1991, will not be entitled to receive a sick leave 



gratuity payment upon termination or retirement, and will accumulate only non-paid sick days.




Any Administrative employee holding a position prior to Jan. 1, 1991, hereinafter called the 



"Incumbent Administrator" shall receive, upon termination, pay for his/her accumulated sick leave 



credits according to the length of service, as follows:




a:  First Year  -
10% of sick leave credits




b:  Second Year -
20% of sick leave credits




c:  Third Year - 
30% of sick leave credits




d:  Fourth Year - 
40% of sick leave credits




e:  Fifth Year - 
50% of sick leave credits




to Termination
to a maximum of 65 days



b)
For those Incumbent Administrators with more than 130 paid sick days in reserve as of April 30, 



1992, there will be no further accumulation of paid sick days beyond that established limit held in 



reserve as of April 30, 1992.  Non-paid sick days will be granted and accumulated in addition to 



the established limit of paid sick days and will be utilized first in case of illness.




Such Incumbent Administrators, having reached the retirement age of 55 years with a minimum of 



10 years of service as defined in the University pension plan, shall be paid a Sick Leave Retirement 



Gratuity which shall be the lesser of his/her accumulated paid sick leave held in reserve OR 130 



days to be increased for each year of service beyond 55/15 by multiplying the following percentage 



factors with the combined total of both pay and non pay sick days (to a maximum of 260 days) held 



in reserve.




1 Year   60%
(not to exceed 156 days)




2 Years  70%
(not to exceed 182 days)




3 Years  80%
(not to exceed 208 days)




4 Years  90%
(not to exceed 234 days)




5 Years 100%
(not to exceed 260 days)




Until the established maximum limit of pay days held in reserve is attained.  Under no 




circumstances, will such Incumbent Administrator be paid, upon retirement, more than the total 



number of paid sick days held in reserve as of the retirement date, and such benefit shall not exceed 



260 days.



c)
For those Incumbent Administrators with less than 130 paid sick days in reserve as of April 30, 



1992, paid sick days will continue to accumulate in each individual's reserve account until the total 



reaches 130 days maximum, after which only non-pay sick days held in reserve will be utilized first 



in case of illness.



d)
Upon retirement, such Incumbent Administrator shall receive pay for all accumulated paid sick 



days held in reserve at time of retirement and such benefits shall not exceed 130 days.




Any Incumbent Administrator who is required to use his/her paid sick days in the event of illness 



will be allowed to accumulate paid sick days until the maximum limit is re-established, after which 



only non-paid sick days will be granted.




Any Incumbent Administrator who transfers from the Administrative Group will have their Sick 



Leave Gratuity entitlement (in days and salary level category) frozen at the time of transfer, and it 



will not become payable until retirement from Nipissing University at the frozen days and the rate 



of pay in effect at the time of retirement for that specific salary category.  For clarification, 




retirement is defined as retiring from full time employment at Nipissing University regardless of 



the job category/position held.



e)
An administrator shall not be paid for such leave while entitled to Workers’ Compensation 




benefits.


8.
An employee who has a medical or dental appointment or who requires time off for other medical reasons will inform his/her supervisor.  Whenever possible, appointments should be scheduled early in the morning, during lunch or late in the afternoon so as not to interfere with regularly scheduled work.

9.
The Associate Vice-President, Human Resources shall be the administrator of the sick leave plan and shall keep a proper record and accounting of sick leave.  The Vice-President shall set aside each year in a restricted current fund, sufficient monies to cover the cost of terminations, retirements and replacements.

Special Leave

Special leave is provided for those occasions not covered by annual or sick leave.  Special leave permission must be requested from the Vice-President or his designee.  If permission is not granted, the administrator will be considered absent without leave, shall forfeit pay for the period absent, and shall be liable to the penalty defined under absence without permission. 


a)
Bereavement leave



Bereavement leave will be allowed to attend a funeral, in the event of a death in the immediate family (spouse, children, father, mother, brother, sister, father-in-law, mother-in-law) up to five (5) days without loss of pay.  In the event of death in the distant family (sister-in-law, brother-in-law, immediate uncles, aunts and grandparents of the employee and spouse), one (1) working day shall be allowed with pay.  Reasonable traveling time as determined by the Vice- President, Finance and Administration may be allowed with pay, however, five (5) days should cover reasonable travel time to attend out-of-town funerals.

b)
Marriage leave



A permanently appointed administrator will be allowed marriage leave of three (3) working days without loss of pay. 


c)
Leave for jury duty

An administrator who is called for jury duty will receive paid leave at full pay, less the amount of the jury fee received, as delineated by the Ministry of the Attorney General.  


d)
Leave without pay



Leave without pay may be granted in special circumstances at the discretion of the Vice-President, Finance and Administration, or his/her designee, the Associate Vice-President, Human Resources.
Inexcusable Absenteeism


1.
If an administrator is absent without permission for three (3) working days during any two (2) month period, he/she will be given a written warning.  After the second warning the administrator shall be liable to dismissal. 


2.
If an administrator is absent without permission for five (5) consecutive days, he/she will be considered as having left the service of the University.

Computer Usage and the Internet
An employee’s work computer, internet and email are intended for University use; accordingly, their computer, internet and email use is not private, and all material and documents on their computer, email and internet are University property.

Pregnancy and Parental Leave 
Leave of absence for pregnancy shall be granted in accordance with the Employment Standards Act (Ontario). 

An employee is entitled to seventeen (17) weeks of unpaid leave of absence for pregnancy, where she has been employed with her employer for at least thirteen (13) weeks preceding the estimated day of delivery.

This leave may be commenced up to seventeen (17) weeks before the expected date of delivery.

In addition, an employee who has been employed for at least thirteen (13) weeks is also entitled to a thirty-five (35) week unpaid parental leave following pregnancy leave.
Parental Leave For the Parent Who Has Not Given Birth
An employee who has been employed for at least thirteen (13) weeks is entitled to a thirty-seven (37) week unpaid parental leave in accordance with the Employment Standards Act (Ontario). 

An employee entitled to parental leave under this Article, who provides the University with proof that they have applied for and is eligible to receive Employment Insurance (EI) benefits pursuant to the Employment Insurance Act, will be entitled to twelve (12) weeks Supplementary Employment Benefits (SEB). In respect of the period of parental leave, payments made will consist of the following:


a)
for the first two (2) weeks, payments equivalent to ninety-five percent (95%) of the salary for his classification, which he was receiving on the last day worked prior to the commencement of the parental leave, and 


b)
up to a maximum of ten (10) additional weeks, payments equivalent to the difference between the sum of weekly EI benefits the employee is eligible to receive and any other earnings received by the employee, and ninety-five percent (95%) of the actual salary for their classification which he was receiving on the last day prior to the commencement of the parental leave.

Supplementary Employment Benefit Plan

An employee entitled to pregnancy leave under this Article, who provides the University with proof that she has applied for and is eligible to receive Employment Insurance (EI) benefits pursuant to the Employment Insurance Act, will be paid an allowance in accordance with the Supplementary Employment Benefit Plan.   In respect of the period of pregnancy leave, payments made according to the Supplementary Employment Benefit Plan will consist of the following: 


a)
for the first two (2) weeks, payments equivalent to ninety-three percent (95%) of the salary for her classification, which she was receiving on the last day worked prior to the commencement of the maternity leave, and 


b)
up to a maximum of fifteen (15) additional weeks, payments equivalent to the difference between the sum of weekly Employment Insurance benefits the employee is eligible to receive and any other earnings received by the employee, and ninety-three percent (95%) of the actual salary for her classification which she was receiving on the last day prior to the commencement of the pregnancy leave.

Adoption Leave

An employee who has been employed for at least thirteen (13) weeks is entitled to a thirty-seven (37) week unpaid parental leave following the adoption of a child, in accordance with the Employment Standards Act (Ontario). 

After six months of continuous employment, an employee is entitled to up to 12 weeks Adoption Leave with salary and benefits. In respect of the period of adoption leave, payments made will consist of the following:

(a)
Adoption leave will commence with the coming of the child into the parent’s custody, care and control for the first time.

(b)
An employee who provides the University with proof that they have applied for and are eligible to receive Employment Insurance (EI) benefits will be paid, for the first 2 weeks, payments equivalent to 95% of the salary for their classification, which they were receiving on the last day worked prior to commencement of the leave, and

(c)
up to a maximum of ten additional weeks, payments equivalent to the difference between the sum of weekly EI benefits the employee is eligible to receive and any other earnings by the employee, and 95% of the actual salary for their classification which they were receiving on the last day prior to the commencement of the adoption leave.

(d)
Where both parents are the employees of the University, only one paid leave, in total, will be granted.
Parental Leave For the Parent Who Has Not Given Birth

An employee who has been employed for at least thirteen (13) weeks is entitled to a thirty-seven (37) week unpaid parental leave in accordance with the Employment Standards Act (Ontario). 

An employee entitled to parental leave under this Article, who provides the University with proof that they have applied for and are eligible to receive Employment Insurance (EI) benefits pursuant to the Employment Insurance Act, will be entitled to twelve (12) weeks Supplementary Employment Benefits (SEB). In respect of the period of parental leave, payments made will consist of the following:

a)
for the first two (2) weeks, payments equivalent to ninety-five percent (95%) of the salary for their classification, which they were receiving on the last day worked prior to the commencement of the parental leave, and 

b)
up to a maximum of ten (10) additional weeks, payments equivalent to the difference between the sum of weekly EI benefits the employee is eligible to receive and any other earnings received by the employee, and ninety-five percent (95%) of the actual salary for their classification which they were receiving on the last day prior to the commencement of the parental leave.

Group Benefits

The group benefit plan is shared 20% by the employee through payroll deduction and 80% by the employer.  It offers the following coverage and is effective after completion of the probation period.  Coverage is a condition of employment for all administrators who are employed for 24 hours per week or more.

Benefits:


a)
Life Insurance - 2 X annual salary (max $250,000)



Dependent Group Life: $15,000 for a spouse/$7,500 for a child


b)
Accidental Death or Dismemberment - 2 X annual salary to a maximum of $500,000


c)
Short Term Disability - 75% of normal weekly earnings with a maximum weekly benefit of $1800.  Payment commences following a seven day waiting period.


d)
Long Term Disability:  75% of monthly basic earnings up to a maximum monthly benefit of $10,000 (payment commences following a 26 week waiting period.)


e)
Vision Care:  $300 every two consecutive calendar years for each covered person.


f)
Dental:           one year ODA lag applies


               basic services:            
no maximum


               major restorative:        
$2,000/individual/year


               orthodontics:              
$2,000/individual/year 



                                                         

(under 18 years of age)

g)
Health Plan - Medical and surgical expenses, covered under the plan, with a maximum dispensing fee of $7.50.
h)
Paramedical - 100% reimbursement up to a maximum of $300 per year.  Paramedical 



practitioners are as follows:

Chiropodist, Chiropractor, Neuropath, Osteopath, Physiotherapist, Podiatrist, Psychologist
Registered Massage Therapist, Registered Nurse, Registered Nurse Assistant, Speech Language Pathologist and Audiologist.

For further detailed information, please refer to your Group Benefits Booklet or the Human Resources Home Page (Compensation, Pension & Benefits) and select Group Benefits.


               The University pays employee premiums based on the employee's hours of work.  The employee is responsible      for the balance. 

                For further detailed information, please refer to your Group Benefits Insurance Booklet or the Human Resources      Home Page (Compensation, Pension & Benefits) and select Group Benefits.
Pension Plan


1.
The Nipissing University Registered Pension Plan (RPP) is available to all staff after six months of      service.  The plan is integrated with Canada Pension Plan (CPP). Contributions are 9% of salary integrated with the 2001 CPP contribution rate of 4.3% with an equal contribution being made by the employer. 

2.
The plan is a defined contribution plan and has several asset classes.  Please see your pension package for detailed information.  Annual information sessions and retirement sessions are offered.

3.
Should you resign, you will receive, subject to legislation restrictions, the full amount of the employee and employer contribution plus the earned interest as you are vested from the date you enter the pension plan.  You may elect to transfer your funds/money to another RPP or to a RRSP.

Canada Pension Plan

Membership in the Canada Pension Plan is mandatory for all employees.  The contribution is based on federal government regulations and changes yearly.

Administrative Positions and Salary

Administrative positions are established by the Board of Governors on the recommendation of the President.  Each position is 
assigned a salary grade. Each grade has several increments as set by the Board of Governors.

A new administrator's starting salary will be determined by education, experience and qualifications. 

Each new administrator will serve a designated probationary period as stated in their offer letter which delineates the terms and conditions of employment.  

The Vice-President, Finance and Administration may recommend an increase for the administrative group on 1 May of each 
year.  Under no circumstances will increments or economic increases be considered automatic.

A supervisor may conduct an appraisal at any time.
The administrative salary scale is reviewed annually by the Vice-President, Finance and Administration and the Associate 
Vice-President, Human Resources and a recommendation is made to the Human Resources Committee of the Board and approved by the Board of Governors (BOG).
Tuition Subsidy for Staff and Dependents

Part-time administrators are entitled to a reduction in tuition fees effective the date of permanent appointment as follows: 

Fifty percent (50%) of the tuition fee for staff and their dependents as described in the Policies and Procedures manual.  Please note tuition is a taxable benefit.  The taxable benefit will be spread over several pay periods during the semester the exemption is utilized.

Dependents are defined as sons or daughters of the staff member, who are entitled to be claimed as dependent children within the meaning of the Income Tax Act in the years in which tuition fee exemption is requested.

A student qualifying for tuition exemption must remain in good standing.  However, in the event of loss of good standing, the same course(s) or an equivalent one(s), may be taken at the student's expense in order to reinstate eligibility of good standing.

In order to avoid any confusion during the registration process, staff members wishing to take advantage of this policy must pick up a tuition exemption form from Human Resources.  The tuition exemption form/application must be completed and submitted to the Associate Vice-President, Human Resources for approval.  The Human Resources office will forward all approved forms to the Finance and Financial Aid Offices for income tax and OSAP purposes.  
Termination and Resignation
An administrator should give the University at least one month’s notice of his/her intention to resign. 

If an administrator's service is terminated without cause, he/she will be given the statutory requirement under the Ontario 
Employment Standards Act (ESA).
Salary Scale

Please see attached Administrative Salary Grid and Administrative Job Classes.

.
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	SALARY GRADE
	MIN
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	MAX
	CDI VALUE

	
	1
	1.5
	2
	2.5
	3
	3.5
	4
	4.5
	5
	5.5
	6
	6.5
	7
	7.5
	8
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	        10 
	     91,499 
	        93,786 
	    96,073 
	        98,360 
	    100,647 
	        102,934 
	    105,221 
	       107,508 
	   109,795 
	         112,082 
	    114,369 
	        116,656 
	    118,943 
	        121,230 
	   123,517 
	         2,287 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          9 
	     83,195 
	        85,276 
	    87,357 
	        89,438 
	      91,519 
	          93,600 
	      95,681 
	         97,762 
	     99,843 
	         101,924 
	    104,005 
	        106,086 
	    108,167 
	        110,248 
	   112,329 
	         2,081 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          8 
	     75,703 
	        77,597 
	    79,491 
	        81,385 
	      83,279 
	          85,173 
	      87,067 
	         88,961 
	     90,855 
	           92,749 
	      94,643 
	          96,537 
	      98,431 
	        100,325 
	   102,219 
	         1,894 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          7 
	     69,338 
	        70,985 
	    72,632 
	        74,279 
	      75,926 
	          77,573 
	      79,220 
	         80,867 
	     82,514 
	           84,161 
	      85,808 
	          87,455 
	      89,102 
	          90,749 
	     92,396 
	         1,647 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          6 
	     63,571 
	        65,082 
	    66,593 
	        68,104 
	      69,615 
	          71,126 
	      72,637 
	         74,148 
	     75,659 
	           77,170 
	      78,681 
	          80,192 
	      81,703 
	          83,214 
	     84,725 
	         1,511 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          5 
	     58,352 
	        59,738 
	    61,124 
	        62,510 
	      63,896 
	          65,282 
	      66,668 
	         68,054 
	     69,440 
	           70,826 
	      72,212 
	          73,598 
	      74,984 
	          76,370 
	     77,756 
	         1,386 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          4 
	     55,408 
	        56,447 
	    57,486 
	        58,525 
	      59,564 
	          60,603 
	      61,642 
	         62,681 
	     63,720 
	           64,759 
	      65,798 
	          66,837 
	      67,876 
	          68,915 
	     69,954 
	         1,039 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          3 
	     51,718 
	        52,688 
	    53,658 
	        54,628 
	      55,598 
	          56,568 
	      57,538 
	         58,508 
	     59,478 
	           60,448 
	      61,418 
	          62,388 
	      63,358 
	          64,328 
	     65,298 
	            970 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          2 
	     48,393 
	        49,301 
	    50,209 
	        51,117 
	      52,025 
	          52,933 
	      53,841 
	         54,749 
	     55,657 
	           56,565 
	      57,473 
	          58,381 
	      59,289 
	          60,197 
	     61,105 
	            908 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	          1 
	     45,225 
	        46,073 
	    46,921 
	        47,769 
	      48,617 
	          49,465 
	      50,313 
	         51,161 
	     52,009 
	           52,857 
	      53,705 
	          54,553 
	      55,401 
	          56,249 
	     57,097 
	            848 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	NON-UNION (ADMINISTRATIVE) POSITIONS/JOB CLASSES

	
	
	
	

	Pay Level
	Point Band
	
	Position

	
	
	
	

	10
	501-550
	
	Registrar

	
	
	
	Director, Institutional Planning & Analysis (New)

	
	
	
	

	9
	451-500
	
	Director of Human Resources 

	
	
	
	Comptroller

	
	
	
	Chief Information Officer

	
	
	
	

	8
	401-450
	
	Director of Research Services & Graduate Studies

	
	
	
	Director of Facility Services, Capital Projects and Construction 

	
	
	
	

	7
	361-400
	
	Associate Director of Library Services

	
	
	
	Manager of Counselling and Disability Services

	
	
	
	Director of Residence & Conference Services

	
	
	
	Director of Aboriginal Services (New)

	
	
	
	

	6
	321-360
	
	Manager, Library Technical Services

	
	
	
	Manager, Reference & Information Services

	
	
	
	Associate Registrar - Admissions/Liaison

	
	
	
	Manager of Student Awards and Financial Aid

	
	
	
	Associate Registrar - Systems

	
	
	
	Manager of Administrative and Facility Services 

	
	
	
	Manager, Infrastructure Support

	
	
	
	Director of the Centre for Continuing Education (CCE) (New)

	
	
	
	

	5
	286-320
	
	Manager, Application Development & Support

	
	
	
	Secretary to the University/Board of Governors

	
	
	
	Coach, Men's Hockey

	
	
	
	Human Rights/Human Resources Advisor

	
	
	
	Manager of Integrated Marketing & Communications

	
	
	
	International Services & Programs Administrator 

	
	
	
	Manager, Technology Transfer & Business Innovation (Contract)

	
	
	
	Manager of Payroll Services and Human Resources Information Systems

	
	
	
	Assistant Registrar - Scheduling & Records

	
	
	
	Manager of Client & Print Services (New)

	
	
	
	Manager of Projects and Contracts (New)

	
	
	
	Manager of Aboriginal Services and Community Outreach (Contract) (New)

	
	
	
	

	4
	251-285
	
	Practice Teaching Placement Officer

	
	
	
	Manager of Faculty & Administrative Support Services

	
	
	
	Manager, Environmental Health & Safety 

	
	
	
	Manager of Purchasing & Ancillary Services

	
	
	
	Administrative Assistant/Practice Teaching Placement Officer (Brantford)

	
	
	
	Manager of Sports & Recreation

	
	
	
	Campus Administrator (Muskoka)

	
	
	
	Administrative Assistant/Practice Teaching Placement Officer

	
	
	
	Aboriginal Services & Programs Administrator

	
	
	
	Student Counselor

	
	
	
	Learning Strategist

	
	
	
	Manager of Conference Services

	
	
	
	Librarian

	
	
	
	Assistant Registrar - Admissions

	
	
	
	Assistant Registrar - Liaison

	
	
	
	Senior Development Officer, Major & Planned Gifts

	
	
	
	Manager, In-Service Education

	
	
	
	Student Employment Officer

	
	
	
	

	3
	221-250
	
	Academic Advisor (Brantford Campus)

	
	
	
	Supervisor, Residence Life

	
	
	
	Service Learning Officers

	
	
	
	Academic Advisor 

	
	
	
	Executive Assistant to the President/Senate Secretary

	
	
	
	Alumni & Development Officer

	
	
	
	Annual Fund Officer

	
	
	
	Alumni Relations Officer

	
	
	
	Advertising & Publications Officer

	
	
	
	Residence Maintenance Supervisor

	
	
	
	Human Resources/Payroll Advisor 

	
	
	
	Supervisor, Residence Community Programs and Services (New)

	
	
	
	

	2
	191-220
	
	Administrative Assistant to the Vice-President, Academic & Research

	
	
	
	Administrator of In-Service Education: Course Development & Special Projects

	
	
	
	Administrator of Telecommunication Services

	
	
	
	Administrative Assistant to the Associate Vice-President, Human Resources 

	
	
	
	Editor/Copywriter/Communications Officer

	
	
	
	Administrative Assistant to the President 

	
	
	
	Administrative Assistant to the Vice-President, Finance & Administration

	
	
	
	Criminal Justice Advisor/Placement Officer 

	
	
	
	Physical & Health Education Placement Officer

	
	
	
	

	1
	171-190
	
	School of Business & Economics Project Officer

	
	
	
	Disability Services Officer (Contract) (New)
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