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CONDITIONS OF EMPLOYMENT FOR ADMINISTRATIVE CONTRACT EMPLOYEES

Hours of Work
The hours of work for contract employees shall be in accordance with the terms and conditions outlined in the offer of employment made to the employee and signed by him/her upon employment.

Pay Period
Contract employees shall be paid every second Thursday and will be placed on direct deposit.

Leaves and Holidays

a) 
The University recognizes the following statutory holidays for contract employees who have worked their regularly scheduled working day immediately preceding and following the holiday (employees will be paid their regular daily rate):


New Year's Day


Good Friday


Easter Monday


Victoria Day


Canada Day


Civic Holiday


Labour Day


Thanksgiving Day


Christmas Day


Boxing Day

b)
Contract employees are entitled to 4% in lieu of vacation in accordance with the Employment Standards Act. 
Sick Leave
Contract employees are not entitled to be paid for sick leave days.

Employees who are injured in the performance of their duties shall be covered under the terms and conditions of the Ontario Workplace Safety & Insurance Act.

Benefits
Employees hired on a fifteen month contract (or a renewed contract that equates to 15 or more consecutive months) and working a minimum of 16 hours per week shall be entitled to the following benefits after a three month waiting period (Note: individuals on a renewed contract that equates to fifteen [15] consecutive months or more will be deemed to have served their three month waiting period at month 16):
a) Life Insurance:
$25,000
b) AD&D:
25,000
c) Vision Plan: 
$300 every two consecutive calendar years
d) Dental Plan:  
One year lag applies
Basic services – No maximum 
Restorative services – $2,000 per year 


Orthodontic Services – $2,000 lifetime max (under 18 years of age only)
e) Extended Health Plan: 
Tier 1 – Pay Direct (NASA Formulary drugs) 100%



Tier 2 – Pay Direct (non-formulary drugs) 70%




Tier 3 – Pay Direct (Lifestyle drugs) 50%




Maximum dispensing fee of $7.50

f) Paramedical:
$300 Combined Paramedical coverage per year
g) Out of Country Emergency Coverage:
100%

Terms and Conditions:
-
single coverage only;
-
group benefits, after the waiting period, are a condition of employment
The University pays pro-rata of benefit premiums based on hours worked; employee pays the difference.  The University and the employee cost share the monthly premiums.

Tuition Fee Subsidy
The current tuition fee subsidy policy does not apply to contract employees.

Expenses
Mileage rates paid to contract employees using their cars on University business, with the approval of the University, shall be paid the mileage allowance established by the University.

When an employee is required by the University to travel out of the city on University business, the University will reimburse the employee for reasonable expenses in accordance with the policy and procedures of the University.

Terminations and Resignations
Contract employees, where possible, shall give the notice period specified in the contract of his/her intention to resign.  

The University shall have the right to terminate any contract by giving the employee the notice period specified in the contract.

