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Rationale

Alternative Practicum opportunities in Year Four are a component of the Bachelor of Education degree in
Laurier-Nipissing Concurrent Education Program at the Brantford campus.

The Laurier-Nipissing Concurrent Education graduates will receive an Honours BA degree in Contemporary
Studies from Laurier and a Bachelor of Education degree from Nipissing University upon completion of the
five year program. Teacher Candidates in this program experience approximately 20 weeks of practicum in
traditional school settings.

Alternative Practicum placements are an educational approach to integrating theory taught in courses with
experience gained in non-traditional practicum placements. Alternate placements provide applications in
diverse settings that have a teaching/learning component outside of the normal school classroom context.

During Alternative Practicum placements, Teacher Candidates of the Nipissing Brantford Concurrent
Education program will have opportunities to be immersed in the work of agencies and businesses that
provide a community service role. These settings often address the needs of adults and children with an
instructional component. The host agencies and businesses have opportunities to guide the learning of
Teacher Candidates while gaining valuable volunteer assistance.

Evaluation and Standards of Practice are critical components of a developing teacher’s awareness of
expectations. During Alternative Practicum experiences, supervisors will evaluate Teacher Candidates
against the Standards of Practice for the teaching profession as applied in this new context.

Contact Information

The Faculty of Education for the Brantford campus is located at:
50 Wellington Street, Brantford, ON N3T 2L6
Tel: (519)752-1524 Fax: (519)752-8372

The main campus of the Nipissing University Faculty of Education is located at:

100 College Drive, North Bay, ON, P1B 8L7

Tel: (705) 474-3450

Dean of the Faculty of Education: Dr. Sharon Rich,sharonr@nipissingu.ca 705-474-3450, ext. 4268



The staff and faculty who are responsible for assisting Teacher Candidates at the Brantford campus with the
program and placements are:

Dr. Maria Cantalini-Williams, Director — Brantford Campus
mariac@nipissingu.ca ext. 7501

Dr. Mike McCabe, Co-chair of the Practicum Advisory Committee (PAC)
michaelm@nipissingu.ca ext. 7507

Deanne Osborne, Practicum Officer and Co-chair of the Practicum Advisory Committee (PAC)
deanneo@nipissingu.ca ext. 7502

Ruth Cooper, Practicum Co-ordinator
ruthc@nipissingu.ca ext. 7503

Standards of Practice

During an Alternative Practicum placement, Teacher Candidates are held to the same Standards of Practice
for the teaching profession as when they are teaching in schools. These Standards are taught in coursework
and reinforced throughout the concurrent education program. The Standards of Practice provide a
framework to guide all professional activities and interpersonal interactions.

The Standards of Practice include:
e Commitment to Students and Student Learning
e Professional Knowledge
o Professional Practice
e Leadership in Learning Communities
e Ongoing Professional Learning
Ethical Standards describe the behavior and tone of the interactions expected of Teacher Candidates in all

contexts. The Ethical Standards for the teaching professional include care, respect, integrity, and trust.
Additional information about the Standards and Ethics of the teaching profession are available from:

Ontario College of Teachers

Email: pad@oct.ca

www.oct.ca

The Standards of Practice provide the framework for evaluations of Teacher Candidates in all contexts
throughout their professional preparation program. The Standards of Practice and the Ethical Standards of
the teaching profession are adapted and integrated in the evaluation form of the Alternative Practicum
placements.

Documentation Requirements

There may be requirements in each Alternative Practicum Placement such as the need for a criminal
reference check, inoculations, or first aid qualifications. The Teacher Candidate is to inquire about these
requirements and provide evidence to the host agency as requested.
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Criminal Record Check Documentation

Teacher Candidates must carry, and be prepared to provide on request, a copy of a current Criminal Record

and Vulnerable Sector Check card or document during any placement. If the Teacher Candidate is working

with children under 18 years old in any context during an Alternative Practicum, they are required to
provide a photocopy of their documents to the organization hosting the Alternative Practicum.

Timelines

Several offices and staff personnel are involved in helping each Teacher Candidate to have a successful
Alternative Practicum placement. It is, therefore, important to internal communications that each
candidate respect and adhere to the following timelines for ensuring that the placement experience is

conducted appropriately.

Timeline

Activity

Contact Person/ Responsibility of

January — March 2010

Explore an Alternative Practicum Placement
for the following year

Teacher Candidate

January- March 2010

Develop the final version of the Alternative
Practicum Handbook with policies

Practicum Advisory Committee

Monday, March 15, 2010

Attend an Alternative Practicum Placement
meeting to acquire a Handbook and
directions for required forms

Teacher Candidate

April 5, 2010

Complete appropriate forms (in Handbook)
for Ontario placement site during May-
August 2010 and submit to the Practicum
Office for approval

Teacher Candidate

April 15, 2010

Provide approvals for requests to begin the
Alternative Practicum Placement in
May-August 2010 period

Practicum Advisory Committee

June 5, 2010

Complete appropriate forms (in Handbook)
for placement site including interest in
potential International placement and
submit to the Practicum Office for approval

Teacher Candidate

June 30, 2010

Provide approvals to Teacher Candidates for
placements in Ontario to take place from
September 2010-April 2011

Practicum Advisory Committee

October 1, 2010

Complete appropriate forms for an
International placement site for April-May
2011 and submit to the International
Office/Practicum Office for approval.

Teacher Candidate

Beginning of each placement

Provide the supervisor of the placement
with the appropriate forms from the
Handbook.

Teacher Candidate

End of each placement

Submit the completed Evaluation Form and
Time Sheet to the Practicum Office and send
a letter or card of thanks to the placement
supervisor.

Teacher Candidate




Finding a Placement

The Teacher Candidate is responsible for procuring the placement and securing the name of the supervisor.
The staff of the Practicum Office is responsible for handling the administration of the placement forms. The
Practicum Advisory Committee will approve all placements.

The placement must meet seven critical criteria:

1. There must be a significant connection to human development and service to the
community. Teaching skills may be required in the placement.

The placement must total 120 hours from May 2010 to May 2011.

The location must appear to be a healthy and safe working environment.

The placement is to be volunteer, not paid employment.

The placement must be outside of a publicly funded school board in Ontario.

The supervisor cannot be an immediate family member (parent or sibling).

NowuvswWwN

An international placement must only be in a Nipissing sponsored international placement.

It should be noted that placements in a publicly funded school board setting will not be approved since
Nipissing University Faculty of Education works in a systematic and formal manner with school boards. Most
school boards do not wish to have individual Teacher Candidates approach school officials for practicum
placements. Teacher Candidates need to arrange an Alternate Practicum outside of the publically funded
school systems in Ontario. An international placement is possible only with a Nipissing sponsored
practicum. Placements outside of Ontario pose higher risk and self-initiated international placements will
not be approved for the Alternative Practicum. The final information on International Placements for 2010-
2011 will be available in September 2010, but it is anticipated that both Italy and Kenya will be available for
practicum placements in May 2011, subject to the Nipissing University budget and sufficient student
interest. Teacher Candidates who are approved to participate in International placements in May 2011 will
be informed by October 2010 and will be required to complete all waivers and acquire specific insurance to
address risk factors. If a student is not approved for an International placement (due to a GPA below 7 or
inadequate practicum evaluations) it will be necessary to complete an Alternative Practicum placement in
Ontario for 2010-11.

Alternative Practicum Request Letter (Appendix A)

In order to procure a placement, the letter in Appendix A must be presented to a potential Alternative
Practicum Placement in Ontario to request the placement. This letter is an official letter of request from the
Director and outlines the parameters of the placements. It is advisable to also provide the potential
placement supervisor with the resume of the Teacher Candidate in order that the supervisor has
educational background and contact information.



Potential Placements

While many community placements may be suitable, the following list is provided as a starting point to
identify agencies that might be suitable for an Alternative Practicum. If a site is within the jurisdiction of a
school board, it is not eligible as an alternative placement.

POTENTIAL ALTERNATIVE PRACTICUM ORGANIZATIONS/PARTNERSHIPS

eBig Brothers/ Big Sisters

eYMCA

eFamily and Children’s Service/Children’s Aid Society
eRespite Care/ Community Care Access

eDetention Centres

eHospitals

eAboriginal Schools

eUniversity and College Settings

e Alternative Schools

eAboriginal Cultural Centres

eliteracy Councils

elibrary Literacy Programs

eTutoring Services

eHomeless Shelters/ Outreach Programs

eTeaching studios (art, dance, defense, exercise, etc.)
eRonald McDonald House

eTim Horton Leadership Camp

oChildren’s Safety Village

eNipissing International Placements

eOther (as approved by the Practicum Office and Practicum Advisory Committee)

Alternative Practicum Placement Information Form (Appendix B)

The Teacher Candidate is to provide information about the organization for the Alternative
Practicum application, outlining the nature of the activities and the contact information of the
supervisor. The careful completion of the form provided in Appendix B is important. As per the
timelines outlined, this form should be completed and returned to the Practicum Office according
to the dates provided. The form will be reviewed by the Practicum Advisory Committee and an
email will be sent to the teacher candidate with an approval of the practicum placement site.



Course Credit Requirements

An Alternative Practicum is a requirement of the Observation and Practice Teaching course (EDUC 4686-PJ
and EDUC 4696-J1) in the Concurrent Education Program at Nipissing University. Once the Alternative
Practicum requirements have been completed and the appropriate forms have been received by the
Practicum Office, credit allocation for this course will be received for the 2010-11 year. It is critical that the
placement supervisor receives the evaluation forms at the start of the placement and is reminded of the
need to complete the evaluations at the end of the placement in a timely manner.

Failure to complete the Alternative Practicum Placement, undocumented absences, or failure to provide
evaluation documents, will result in a course failure in Observation and Practice Teaching. While it may be
possible to accommodate the rescheduling of the Alternative Practicum Placement in extreme
circumstances, Teacher Candidates should not assume that this provision will be available and need to
attend regularly for consistency and continuity at the placement and strive to be successful.

Timesheet for Placement Hours (Appendix C)

Placement Hours must be completed between May 2010 and mid May 2011 to successfully meet the
Alternative Practicum component of the program. A total of 120 hours completes the required Alternative
Practicum in Year 4 of the Concurrent Program.

At the end of the Alternative Practicum placement, Teacher Candidates are required to have a supervisor
complete the time sheet provided (Appendix C) to attest to the time they have devoted to the Alternative
Practicum Placement. It would be helpful if the supervisor completed this sheet after each 12 (twelve) hour
period and then summarized the total number of hours. The timesheet (Appendix C) needs to accompany
the evaluation form (Appendix E) and both need to be submitted to the Practicum Office 1 (one) week after
the placement is completed.

Consultation Form (Appendix D)

Practicum staff will only address serious issues arising in the Alternative Practicum Placement in order to
respond to questions regarding safety /supervision or communication problems. A record of the notes
made by the Practicum Office Staff from phone consultations will be documented on Appendix D. This form
will be filed in the Practicum Office in the event that further reference may be required.

Teacher Candidate Evaluation Form (Appendix E)

Evaluation of the Teacher Candidate should be completed at the end of the Alternative Practicum
Placement (Appendix E). Forms should be received by the Brantford campus Practicum Office in a timely
manner. The Evaluation form and timesheet need to be submitted no later than 1 (one) week after the
placement is completed. It is the responsibility of the Teacher Candidate to ensure that the Evaluation Form
is submitted, with the completed timesheet. The evaluation form and time sheet can be submitted to the
Practicum Office in one of the following ways:

The Teacher Candidate delivers a copy of the evaluation form to 50 Wellington Street, Brantford
E-mail to brant@nipissingu.ca

Fax to (519)752-8372

Mail to 50 Wellington Street, Brantford, ON N3T 2L6

il
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Summary of Procedures

The Teacher Candidate is responsible for the following:

1. Find an Alternative Practicum Placement and submit the Request Letter (Appendix A) and
personal/professional resume to the prospective placement supervisor.

2. Complete the Alternative Practicum Description form (Appendix B) and submit to the Practicum
Office as per the dates outlined for approval.

3. Attend the Alternative Practicum Placement as negotiated with the supervisor for a total of 120
hours.

4. Complete the practicum and have the supervisor fill out the Timesheet and the Evaluation
Form.

5. Submit the completed forms to the Practicum Office 1 (one) week after the practicum is
completed.

Absences

Alternative Practicum Placements are part of a professional teacher preparation program. They are
therefore governed by the same Standards of Practice that govern the teaching profession. Regular
attendance, punctuality, and appropriate preparation for tasks are expected while the Teacher Candidate is
engaged in an Alternative Practicum Placement.

However, it is recognized that some obligations are unexpected and can interfere with plans for the
Alternative Practicum Placement. When unanticipated attendance and punctuality issues arise, these will
be addressed on an individual basis. It is the responsibility of the Teacher Candidate to notify the supervisor
of the host agency of an anticipated absence or lateness at the Alternative Practicum site, with each
occurrence. If the supervisor reports any unusual patterns of attendance or repeated tardiness, this matter
will be investigated jointly by the Practicum Office Staff and the Faculty of Education Concurrent Director. It
is important to be responsible, dependable and punctual!

Bereavement

A leave while on Alternative Practicum should be governed by the standards of the organization in which
the placement is set. If no organization policy for bereavement is in place, Teacher Candidates should follow
the Nipissing University policy. It is usual to allow between 3 and 5 days for bereavement of an immediate
family member and one day for other bereavement. If unsure about the obligations in the case of a
bereavement situation, please contact the Practicum Office Staff for guidance.

lInesses

Any absence of three or more consecutive days requires medical documentation provided to the Practicum
Office staff within five days of return to the placement. A copy of this documentation should be retained for
professional files. Teacher Candidates are required to complete missed days at the end of their practicum.
Opportunities to complete missed days must not be assumed and will only apply to documented illnesses or
in extenuating circumstances.



Strategies for Success in the Alternative Practicum

The most important variable in ensuring the success of the Alternative Practicum Placement is the attitude
and professionalism of the Teacher Candidate. The professional skills, knowledge, and attitudes that are
applied to this placement by the teacher candidate will be valued by the community partner/host agency.
The following provides a reminder of some strategies to make the Alternative Practicum Placement
successful and rewarding for both the Teacher Candidate and the partner organization.

e Confirm placement before arrival on the first day. Determine a regular arrival time and be early.

e Be cheerful, courteous and friendly throughout the placement.

e Beinquisitive and reflective to learn as much as possible.

e Ask questions about important policies or practices of the organization.

e Know the expected tasks and be sure to complete duties competently and promptly.

e Realize that all participants may not be comfortable with the presence of a new person. Ask to be

excused as appropriate in some situations.

e Be open minded and open to diversity in life circumstances.

e Listen carefully to instructions and to discussions in the organization.

e Think critically and use higher order questions to learn and improve skills.

e Communicate frequently and clearly with the supervisor.

e Observe carefully. Look for the organization’s overt (explicit) and “hidden” (implicit) rules.

e Offer assistance in specific ways (“Would you like me to...?”).

e Be realistic and aware of own skills, talents and interests.

e Be flexible and patient in community service.

e Review each day by being a reflective thinker of the day’s activities.

e Tryto learn from the successes and failures that will be part of each day.

e Record reflections in a personal journal or electronic file for future reference.
It is recommended strongly that the Teacher Candidate review the Evaluation Form before the placement
begins in order to be familiar with the expectations of the evaluation. It is also desirable to review the
Evaluation Form with the supervisor at the mid-point of the placement in order to determine strengths and
areas of need. The Evaluation Form could be completed by the supervisor, in consultation with the Teacher
Candidate.

Confidentiality

Most community organizations are governed by the Freedom of Information and Protection of Privacy (FOI)
Act. As a Teacher Candidate in these settings, it is possible to learn some private information while on
placement. The FOI Act requires that there is respect of the privacy of each individual and no information
should be shared that is learned about someone while in an Alternative Practicum placement. This is good
professional practice and is consistent with the Standards of Practice for the teaching profession.



Alternative Practicum Request Letter: Appendix A

% NIPISSING

V E R § 1

March, 2010
Dear Community Partner,

This letter is to request your permission to host one of our Teacher Candidates in your
organization for an Alternative Practicum Placement. As the Director of the Nipissing University,
Brantford campus, Concurrent Education program, offered in partnership with Laurier University in
Brantford, | would like to thank you for this opportunity to describe our program and the
Alternative Practicum component. Students of the Laurier-Nipissing Concurrent Education
program will graduate after five years with an Honours Bachelor of Arts degree in Contemporary
Studies and a Bachelor of Education degree. The practicum component of the teacher education
program consists of two parts: 1) twenty weeks of practice teaching in traditional school
classrooms with certified teachers and 2) an Alternative Practicum Placement of 120 hours in a
non-traditional teaching/learning setting.

Our Teacher Candidates in year four of the program will complete the 120 hours of the Alternative
Practicum Placement in the time period of May 2010 to May 2011. The 120 hours can be
completed in any configuration of hours. A placement in your setting will allow our future
educators to utilize the skills that they have developed in our program and further develop new
understandings and skills from experiences with your organization.

Each Teacher Candidate is responsible for procuring their own placement using the forms provided
and indicating the name of the supervisor. The supervisor of the placement needs to agree to
monitor the Teacher Candidate and complete a final evaluation. The Practicum Office of Nipissing
University, Brantford campus, can be contacted if a concern arises in the placement.

Thank you in advance for your consideration of this request to host a Teacher Candidate. We trust
that each future educator will be an exemplary participant and a valuable asset to your
organization.

Sincerely,
Dr. Maria Cantalini Williams

Director, Concurrent Education Program
mariac@nipissingu.ca

50 Wellington Street, Brantford: www.nipissingu.ca/brantford
519-752-1524: Director-ext 7501, Practicum Office- ext. 7502
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Alternative Practicum Placement Information Form: Appendix B

CONCURRENT EDUCATION PROGRAM
YEAR 4 — ALTERNATIVE PRACTICUM

The following form is to be completed and returned to the Practicum Office for approval according to the appropriate
timelines. Fax (519) 752-8372 or E-mail: brant@nipissingu.ca The criteria outlined in the Alternative Practicum
Placement Handbook will be used by PAC to review the Alternative Practicum placement.

Teacher Candidate Information

Name Student ID #

Nipissing email address

Phone # while on placement ( )

Time Period of Placement (Check One): _ May 2010 to August 2010,
OR April-May 2011 International Placement (After Exams)

September 2010 to May 2011

Organization Information

Name of Agency

Name of Supervisor

Address

Phone of placement ( )

Email contact

Provide a brief description of the organization and rationale for consideration as an alternative practicum.

Provide a list of the anticipated responsibilities, tasks, and duties. Be as specific as possible.

k

Signature of Teacher Candidate:

[ Approved by Practicum Advisory Committee (PAC)

11
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Timesheet for Placement Hours: Appendix C

ALTERNATIVE PRACTICUM TIME SHEET — YEAR 4 CONCURRENT EDUCATION

0f NIPISSING

V E R S

Teacher Candidate Name:

Alternative Practicum Site:

Alternative Practicum Supervisor Name:

LIST SPECIFIC DATES | TOTAL ALTERNATIVE | SUPERVISOR’S SIGNATURE NOTES
PRACTICUM HOURS

Total Alternative Practicum Hours /120

Supervisor’s Signature

Contact Information: (email)

Phone:




Consultation Form: Appendix D

SITE CONSULTATION FORM:

To be used by the Practicum Office if a concern arises.

Date:

Teacher Candidate:

Alternative Practicum Site:

Supervisor:

Practicum Office Staff Completing this Consultation:

NOTES

FOR ACTION

ACTION TAKEN

13




Teacher Candidate Evaluation Form: Appendix E

) NIPISSIN

I v E R § 1 T Y

Faculty of Education
50 Wellington Street, Brantford, ON

ALTERNATIVE PRACTICUM

N3T 2L6 brant@nipissingu.ca EVALUATION REPORT
TeI:(519)752-1524 Fax:(519)752-8372 2010-2011

TEACHERCANDIDATE:

ORGANIZATION:

DATE OF COMPLETION:

SUPERVISOR:

RATING SCALE
Check one level as the overall level of evaluation:

OVERALEVALUATION

EXEMPLARY

Displays exceptional skills in applying appropriate methodologies

Actively seeks feedback and strives for continual improvement

Uses a reflective approach to independently modify professional practice
Consistently explores and extends understanding of professional responsibilities

PROFICIENT

Displays sound skills in applying appropriate methodology to meet needs

Requires minimal assistance in responding to suggestions for improvement
Demonstrates ability to apply reflective thought successfully in a variety of situations
Frequently explores and extends understanding of professional responsibilities

ADEQUATE

Displays solid understanding of professional growth and responsibility
Uses some appropriate methodologies to meet needs

Requires some assistance in implementing changes as a result of feedback
Displays basic understanding of professional growth and responsibilities

DOES NOT MEET EXPECTATIONS

Displays unsatisfactory understanding of professional skills

Methodology is generally inappropriate and/or inadequate to meet needs
Has difficulty in reflecting on practice and implementing, modifications

Displays minimal effort and does not respect confidential information

General Comments:

14




Alternative Practicum Report, page 2

Teacher Candidate:

N E|P DN
/ /
A A
1. Commitment to Learning and Service 4. Engaging and Sustaining Relationships
Shows care and commitment to participants and Becomes familiar with the organization and
colleagues nature of participants
Treats people equitably and with respect Aware of expectations of the supervisor(s) and
colleagues
Identifies needs and makes adjustments to meet Engages participants through a variety of
expectations of the role activities
Creates opportunities for problem-solving, decision Uses strategies which facilitate
making and critical thinking learning and engagement
2. Leadership and Community Uses a variety of resources as required
Collaborates with colleagues to create a learning Reflects on activities and relationships,
community recording reflections as appropriate
Assumes professional responsibility (initiative, regular Displays empathy and understanding
attendance, punctuality, appropriate demeanour)
3. Professional Learning 5. Communication Practices
Identifies expectations of placement Models effective and appropriate communication
strategies with participants
Engages in reflection and uses feedback Uses listening and questioning skills as
appropriate to the setting
Plans for the learning environment and resources Reinforces positive behaviour and affirms
participants
Demonstrates commitment to professional growth
Understands underlying concepts, facts and skills Uses management strategies appropriately
being addressed by the organization (rules/routines, awareness of off-task
Implements appropriate activities and approaches behaviours, proximity, proactive strategies)
Comments on the Teacher Candidateds Areas of Str

15




Signature of Supervisor

Please submit this completed form to Nipissing University, Brantford campus within one week of
the end of the placement. Form can be either submitted by the teacher candidate, mailed,
emailed or faxed to: Nipissing University, 50 Wellington Street, Brantford, ON, N3T 2L6

fax:(519)752-8372 : brant@nipissingu.ca
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